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Login page 
https://ppms.eu/nmbu   

 

 
 

Select the Facility you want to book from, or search for systems or services you want to book 

https://ppms.eu/nmbu
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- Press “Login with your NMBU credentials”  to login to the Bookingløsningen (PPMS) 
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Booking time on instruments 
 

 

- To book a session,Select which Financial account you want to use, and  select any time slot 

available to you. If you cannot find your financial account you have to press the “Request a financial 

account number” See page 3 for guidance on this. 

-  

- You can select one time slot or click and drag to choose multiple sessions by hours or days 

- If a charge rate applies, this will  be displayed at the top right corner of the page before 

completing booking 

- You may have to select a few options right below the calendar before booking, such as the need 

of assistance.  

- To submit booking, click on the button book the selected sessions 
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- Your session will then be displayed on the systems calendar 

- You will have the option to enable Notifications for any canceled sessions at the bottom of the 

page 

- You may have the ability to view the details of other users sessions within the calendar 

 

 

Request a financial account number 

 
 

 

Select “New accounts authorization request” (NOT Change default accounts number) 
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Search for your account in UBW and press “save”  

 
The request will be sent to the core admin for approval – as soon as it has been approved you can book 

using this workorder 

 

Training requests  
 

 

- You can request a training when available and if agreed with your group using the “training request” 
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link in the main menu or in some other pages in the software 

- You will be able to pick which training form you want to submit. Make sure to enter an answer 

to any mandatory question. 
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PPMS home page 
 

 

- On the top-left section of the page, you will find a list of the instruments or resources you are 

allowed to book in the facility (and only those). You may have to request training to be allowed to book 

more resources. 

- On the top-right section of the page you will find a list of services or consumables (if any) 

available for order in the facility . 

- The bottom sections of the home page will allow you to review information about the facility 

resources, your own bookings, documents to review or agree, links to register for notifications in case of 

cancellation by other users, etc… 

- Please do not forget to use the “report an incident” function to report any trouble you had 

while using the facility resources.  
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Canceling a session 
 

 

 

- To cancel a session click the “view/edit” link for the session in the calendar page 
- At the bottom right, you can click the button “Cancel Session” 
- Be aware than canceling a session may trigger a penalty fee when a late cancellation policy is in 
effect if there is set a fee. 
- Note that if anyone end up booking or using time you canceled, there will never be a fee for the 
used canceled time 
- Note only future or ongoing sessions can be canceled.  


